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Name of Nominee: ______________________________   Position: ______________________ Department/Office: ______________________________ Division/Unit: ____________________ 

Length of Service in the Position: __________________________________    in the Government: __________________ 

COURTESY 
(description of nominee’s polite, kind and thoughtful 
behavior toward the public/clientele in manner of 
speech and situation) 

HUMAN RELATIONS 
 (indicate how the nominee integrates concern for people at 
work, office clientele and supervisor-subordinate relationship 
into work situations) 

QUALITY, CONSISTENCY AND IMPACT OF 
BEHAVIORAL  PERFORMANCE 

(description of degree of consistency to which the 
nominee has manifested exemplary conduct and 
noteworthiness of behavioral performance and the 
extent to which this act created a powerful 
effect/impact on the organization or public)  

 
 

Other Information 

   Major Awards/Citations Received: 
 
 
 
 
 
 
 
 
 
Membership in Organizations: 
 
 
 
 
 
 
 
 
 
 
 

CERTIFICATION 

We attest to all the facts contained herein and authorize the use of these information for publication.  We understand that the Search Committee on Awards will validate the accuracy of the 

information contained in this form and grant our consent to the conduct of background investigation. Any misrepresentation made by the signatories shall be a ground for disciplinary action 

pursuant to applicable Civil Service laws and Rules. 

 

Printed Name and Signature: ____________________________________  ___________________________________   ___________________________________ 

                                Nominator              Immediate Supervisor                     Head of Department/Office 


